Jobs ie

Connecting Employers and Jobseekers

Client Support Assistant

"°l§ Jobcare CLG
P 4CES-2443729 Application Details

GRACE BUILDING, 29 Pearse Street, Dublin Eligibility to participate on CE is generally linked to those who are 21 years or over and in receipt of a
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2 D02 E726 qualifying social welfare payment for 1 year or more or 18 years and over for certain disadvantaged
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No of positions : 1 groups. Your eligibility will have to be verified by the Department.

Community Employment Programme To register your interest you can contact an Employment Personal Advisor (EPA) in your local Intreo

19.5 hours per week Centre.

oF B ® (dJ [% B

Community Employment Programme Rates Job Description

20/04/2026 Duties

01/06/2026 This is a developmental opportunity, no experience necessary. Accredited training will be provided to
N J

support your career.

How to register your interest

Job Description:

To register your interest, take note of the scheme This position is to work as part of a team in the busy Resource Room of Jobcare. In this role you will

reference number and contact an Employment Personal be assisting unemployed people who come to Jobcare for help with their job search. Core duties

. incl : ti ti isteri lients; helping th ith all ts of their j h
Advisor (EPA) in your local Intreo Office include: meeting, greeting and registering clients; helping them with all aspects of their job search,

g J including: in-class online support, letter writing, applying for jobs online and preparing for job

interviews. You will be working as part of a team of dedicated, supportive staff who are motivated to
see people reach their full potential and secure employment. There are also various HR

administrative tasks attached to the role. Full training will be provided.

Jobcare welcomes applications from ex-offenders.
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lo view this ad
online

Skills requirement:

This is a transitional employment opportunity and no previous experience is necessary. Support and
accredited training will be available to assist you and your future career goals. For further information

about Jobcare please log on to www.jobcare.ie

e Sector: administrative and support service activities

www.jobsireland.ie | Phone: 0818 111 112 or +353-1-2481389 (if outside the Republic of Ireland) | Email:jobsireland@welfare.ie



https://www.gov.ie/en/service/412714-community-employment-programme/#rates-of-payment
https://www.gov.ie/en/directory/category/e1f4b5-intreo-offices/



